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The following guidance has been produced to help current learning environments when 
completing the online self-declaration form for their ongoing recognition. Please note that this 
is guidance only and that organisations should use their own judgement when completing 
the declaration. Failure to complete the self-declaration honestly is considered a probity 
issue and will be escalated as a quality concern.  

The revised processes for the ongoing quality assurance and monitoring of learning 
environments within the Midlands will be via the submission of a Self-Declaration Form that 
will be risk assessed by the relevant ICS Training Hub (TH).  

-
TH: 

 Quality Administrator 

 GP and GPN Leads 

 TH Quality Lead 

 Learner representatives if possible 

The panel will review the submitted Self-Declaration Form and consider other sources of 
information e.g., learner and TPD feedback and use a standard 5x5 risk scoring metric to 
determine the Likelihood (L) and Severity (S) of poor-quality learner experience.  

To ensure that the THs apply a consistent and equitable approach to scoring, a RA scoring 
guide has been produced. The guide has been created by testing scenarios with senior 

 

Once the TH have reviewed and risk assessed a submission, the possible outcomes are: 

LOW risk i.e., there are no areas of risk  the TH will recommend the learning 
environment is recognised for a further 4 years.

MODERATE risk i.e., there are some actions the panel would like the applicant to 
progress  this could be the provision of additional evidence. In this 

HIGH risk i.e., the panel have significant concerns about the learning 
environment and will immediately refer to the WT&E Primary Care 
Quality Team.
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The following guidance provides some examples as to how the self-declaration should be 
completed but by no means is comprehensive. Self-declarations will be sent in an online 
format by your local training hub and upon completion will be automatically returned to them. 
Please note that you are unable to save the declaration and it should be completed in one 
sitting. However, indications are that this should not take longer than 15 minutes.  

There is no need to supply additional documentary evidence but where relevant this should 
be maintained in case any quality concern alerts are raised. 

This section collects demographic data about the learning environment and is important in 
matching the organisation to the educators embedded within and other higher educational 
institutions who may have learners placed there, for example, nurses, medical students and 
physician associates. The training hubs need this information for triangulation when 
undertaking their risk assessment. It is important that there is a named placement manager 
and named educational lead. The educational lead may be the same person for the different 
professional groups, or you may wish to have different people for each of those roles. 

The number of sites, educators, learners placed and plans to increase placement provision 
are important for the training hubs to identify future capacity. Where there are sites that do 
not have an approved educator, it is expected that an individual within that site should 
become at least a clinical supervisor within the initial recognition period. Failure of this 
happening is likely to lead to a quality concern alert and escalation.  

The remaining sections of the self-declaration form require the organisation to either RAG 
rate themselves against the various national quality standards, or to answer a yes/no 
question. Any self-ratings below green or answers to questions that indicate an organisation 
is falling below the current standards should lead to some narrative regarding mitigating 
circumstances and a proposed action plan. Organisations that are unable to provide this run 
the risk of an adverse risk assessment by the training hub and the raising of a quality 
concern alert.  

The tables below provide guidance only and are not all encompassing. Please use the word 
descriptors contained within each table to help you to decide what the organisation should 
rate itself within the self-declaration form. 
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